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Principal Officer (Mat Cover)

Job Description

Position Pay Level: 7
Position Pay SCP:  30 - 35
Salary: £43,253 - £48,795 (inclusive of Local Weighting Allowance of £1,130 per annum)
DBS requirement: Enhanced

Reports to: Early Years & School Age Funding and Sufficiency Lead
Responsible for: This role supports SBC to discharge its statutory duties to secure sufficient and sustainable wraparound childcare at a local level. You will be working across the range of areas in the team to support inclusive practice, workforce development, quality provision and improve outcomes for children.	
Number of reports: 1

Financial Responsibilities: Delivery of DfE grants relating to HAF and Wraparound in the region of £500k plus depending on the annual award.

[bookmark: _Toc63234732]Main purpose of Job: 
The role supports Slough Borough Council to discharge its statutory duties to secure sufficient and sustainable Holiday, Activities & Food Programme, School-Aged childcare and Wraparound at a local level. You will be working across the range of areas in the team to support inclusive practice, workforce development, quality provision and improve outcomes for children.
As the School Age Sufficiency & Market Development Principal Officer you will collaborate with a range of stakeholders to help translate national childcare policy, local childcare sufficiency strategy and national policy on all relevant programmes into local initiatives and support, including the Holiday, Activities and Food Programme. This support will secure sufficient, sustainable, flexible, affordable and inclusive wraparound provision which meets the needs of working families and those in receipt of Free School Meals. 
You will model and help to embed the council’s values and behaviours, working collaboratively with managers and services across the council to help deliver the council’s objectives and priorities, maintaining plans and processes.




Main Accountabilities: 
· [bookmark: _Hlk151556475]You will undertake a breadth of work with prospective, new and established providers (including PVIs, community /voluntary groups and schools) to develop or signpost information, advice, and tools for startup, governance, ongoing operational and business practices, reviewing and developing childcare provision. You will be implementing the strategies for creating good quality, affordable and sustainable Provision for HAF, wraparound & School-Aged childcare.
· Provide sound financial and business management advice to settings to ensure long-term sustainability. You will promote self-sufficiency of holiday and childcare providers by developing and maintaining a resource bank of sustainability, business planning and self-help tools (e.g. cash flow forecasts and financial projection tools) business start-up services advice and other specialists in order to signpost providers where necessary or providing targeted or 1-1 advice and/or support as required 
· To support and advise holiday and childcare providers including Private, Voluntary and Independent, Childminders, Children’s Centres, Schools and Maintained Nurseries to access the range of grants and other funding related to the development of holiday, school-aged and wraparound services, ensuring that local and national audit requirements are met.
· To manage the operational delivery of the Holiday Activities and Food Programme, working with internal and external partners and agencies to commission Programme providers and liaising with SBC departments to ensure correct procurement of services in line with the Procurement Act. 
· You will liaise with council teams and gather intelligence to develop deep understandings of supply, demand and challenges within the market that will shape activity to address sufficiency gaps to ensure that the needs and wishes of children and families are considered.
· You will develop networks and partnerships between different provider types to maximise the take-up of the HAF, wraparound and childcare entitlements, inclusive access for working families and children with SEND within flexible, affordable and responsive provision that meets community needs. 
· To support and advise providers with relevant registration and inspection, and the full range of operational and staff employment issues related to running childcare provision.
· You will liaise with other teams to support the recruitment and retention needs amongst providers to support the development of provision in Slough. 
· Your information, advice and training will help providers adapt operational and business practices to respond to statutory guidance and government policy and whilst securing financial sustainability.
· You will write and co-analyse our Childcare Sufficiency Assessment provider audit and contribute to the CSA report. Setting priorities to deliver a variety of market shaping campaigns and projects. 


· Maintain an up-to-date knowledge of all legislation associated with School-Aged. Wraparound care, the HAF Programme and any other relevant provision.
· You will lead and coordinate new initiatives relevant to the expansion and/or the delivery of School-Aged, wraparound and holiday programmes. Developing processes and monitoring commissioned services and ensuring compliance with legislation and guidance.    
· To develop and adapt the post in accordance with service needs and to undertake any other duties which may become necessary to ensure the successful running of the service.







Person Specification: 
School Age Sufficiency & Market Development Principal Officer 
(Mat Cover)
	Area
	Description
	Essential/
Desirable
	Method: 
Application (A) 
Interview (I)
Test (T)

	Experience
	At least 3 years’ experience of working in a childcare setting with 1 year’s project management experience in the wraparound childcare and children’s sector.
	E
	A/I

	
	Experience in business and financial management within a childcare or related environment.
	E
	A/I

	
	Experience of providing advice, support and training to practitioners or providers of childcare services.
	E
	A/I

	
	Extensive experience of partnership working with different organisations.
	E
	A/I

	
	Experience of working in a multicultural community and of developing and marketing services in a disadvantaged area.
	E
	A/I

	
	Proven record of successfully providing operational leadership and management of the direct provision of high-quality services.

	E
	A/I

	

Skills and abilities












Skills and abilities
	Good work management and organisation skills to coordinate and manage projects and to support staff to achieve targets.
	E
	A/I

	
	Ability to use tact and diplomacy, to inspire confidence and enthusiasm and to persuade and influence others.
	E
	A/I

	
	Good listening and verbal skills, combined with the ability to write clear reports.
	E
	A/I

	
	Ability to absorb information quickly and to use the knowledge gained effectively to solve problems.
	E
	A/I

	
	Able to manage own time effectively and identify priorities for self and others here there is direct or indirect line management responsibility.
	E
	A/I

	
	Ability to work flexibly, including evenings.
	E
	I

	
	Effective relationship and stakeholder management skills and skilled in written and verbal communication to various audiences.
	E
	A/I

	
	Good and developing data management skills with the ability to deliver through creative and efficient working practices.
	E
	A/I

	
	A commitment to equality and the importance of diversity.
	E
	A/I

	Knowledge and understanding
	A sound working knowledge of wraparound childcare in Slough.
	E
	A/I

	
	Extensive knowledge of current principles and practices in wraparound childcare, and a thorough understanding of wraparound childcare legislation.
	E
	A/I

	
	An understanding of and commitment to equal opportunities.
	E
	A/I

	
	Sound knowledge and understanding of wraparound legislation and principles and practices of wraparound, including Working Together to Safeguard Children 2018.
	E
	A/I

	Qualifications
	A level 5 qualification (NVQ or foundation degree) or equivalent in childcare discipline with additional business and project management training and /or experience
	E
	A

	
	Evidence of continuous personal and professional development.
	E
	A
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